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	Lesson Study Meeting

	Present:

Absent:

Date:

Time:

Location:


	Time
	Agenda items

	1 min
	Assign roles: chairperson, minute-taker, etc.


	1 min
	Reviewing cooperation agreements made


	variable
	Reviewing the agreements made last time:



	variable
	Discussing what is on the agenda for today:



	
	Report on today


	Agreements on who does what


	5-10 min
	Summary of the meeting
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